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PURCHASE ORDER REVISION REQUEST
SOUTHERN ILLINOIS UNIVERSITY CARBONDALE
ENCUMBRANCE ADJUSTMENT:
Use this section to adjust the encumbered amount of a line of a purchase order. If adjusting the encumbered
amount of more than one line, an additional Encumbrance Adjustment section can be found on Page 2.
CHANGE ACCOUNT INFORMATION:
Use this section to change the Budget Purpose, the Department Activity 1, and/or the Department Activity 2
 values of the Accounting Flexfield of a line of a Purchase Order.  If changing the account information of more
 than one line, an additional Change Account Information section can be found on Page 2.
Change Budget Purpose Value:
Change Department Activity 2 Value:
Change Department Activity 1 Value:
CHANGE DESCRIPTION OF ITEM:
Use this section to change the description of a Purchase Order Item.  If changing the description of more than
one item, an additional Change Description of Item Section can be found on Page 2.
        (Vice Chancellor signature required for purchase order encumbrance increases.)
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