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SOUTHERN ILLINOIS UNIVERSITY CARBONDALE
Header Information:
Distributions Information:
-For Procurement Services Use Only- 
Requisition No.:
AIS Purchase Order No.:
Buyer:
Date:
If for non-US Citizen/Permanent Resident, then gross up?
Purchase for/behalf of US Citizen/Permanent Resident?
(Account to be charged.) 
Lines Information:
(New AIS No.)
(if applicable)
(if applicable)
(For Procurement Services Use Only)   Item No.:
(For Procurement Services Use Only)   Item No.:
(For Procurement Services Use Only)   Item No.:
If more than 1 Budget Purpose
is being charged, click here:
party service provider or a vendor?
Is the recommended supplier a third
PURCHASE REQUISITION
 
SOUTHERN ILLINOIS UNIVERSITY CARBONDALE
(For Procurement Services Use Only)   Item No.:
(For Procurement Services Use Only)   Item No.:
Recommended Supplier Name and Address (include TIN/SSN)
Special Notes:
Is equipment being purchased? 
Is Furniture or Computer equipment being purchased?
Is this a renewal of a previous Purchase Order?
APPROVALS
Has Supplier been employed by SIU or the State of Illinois in the last 3 years OR has a member of their immediate family been employed by SIU or the State of Illinois in the past 2 years?
If "Yes", please refer to:
Is this purchase for a grant associated with federal funding?
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(For Procurement Services Use Only)   Item No.:
(For Procurement Services Use Only)   Item No.:
(For Procurement Services Use Only)   Item No.:
(For Procurement Services Use Only)   Item No.:
(For Procurement Services Use Only)   Item No.:
SOUTHERN ILLINOIS UNIVERSITY CARBONDALE
PURCHASE REQUISITION
 
If applicable,
Multi-Account Distribution:
Line Item
Budget
Purpose
Dept. Act. 1
Dept. Act. 2
Percentage
Dollar
Amount
Fiscal Officer Signature
Date
Additional

fields

will 

be
536-2636
11/08
Purchasing
Use this form to request the purchase of goods or services. The Purchasing Office will utilize this form to enter the receipt into AIS. Once the department has online access for the entry of purchase requisitions, department representatives will enter this requisition information directly into AIS.
Clay Cochran
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